[image: ]JOB POSTING
Location:			Swift Current Branch Library – 411 Herbert St. E, Swift Current SK
Position Title:			Summer Programming Library Assistant 
Job Classification:		Temporary Contract – 9 weeks – 30 hours per week
Weekly Schedule: 		Tuesdays, Thursdays: 9:15am – 5:45pm (7.5 hours) 
				Wednesdays 12:15pm – 8:45pm (7.5 hours)
				Saturdays: 8:45am – 5:15pm (7.5 hours)
				*Schedule includes 1 hour unpaid lunch break; schedule may vary with notice
Position Start to End Dates:	June 23rd to August 22nd 2026
[bookmark: _GoBack]Application Closing date: 	May 19th 2026
Rate of Pay:			$17.00 per hour

Job Description: 
A Summer Programming Library Assistant is responsible for helping to provide summertime children’s library programming to the community. Your supervisors:  Library Assistant 3’s, and Swift Current Library’s Branch Manager. 

Position duties include but are not limited to: 
· Assist with the planning and prep work for various children’s programs, including but not limited to preparing craft supplies, physical space set up and take down, activity set up and clean up, etc. 
· Supervision of children during activities, as well as encouraging their participation and creativity
· Being a willing team member in the running of the summertime children’s library programming
· Assisting with summer reading club promotion, programs, statistics, etc. 

Qualifications
· Grade 12 or equivalent
· Able to work with direct and indirect supervision and follow directions 
· Customer Service experience and the ability to multi-task
· Good organizational, communication and interpersonal skills
· Computer skills including Microsoft Office, and familiarity with Internet searching
· Familiarity with the Swift Current Branch Library is an asset
· Able to stand for periods of time, able to bend, able to move library furniture as needed, able to lift boxes of books/supplies up to 22 kg
· Experience working with children and vulnerable populations is an asset

Successful applicants will be required to obtain a clear RCMP Criminal Record & Vulnerable Sector Check; it is a condition of employment. Please apply in writing, via email, with resume and cover letter outlining your qualifications and experience: 

Swift Current Branch Library
411 Herbert St. E 
Swift Current, SK S9H 1M5
Phone: (306) 778-2752
E-mail: obrotzell@chinook.lib.sk.ca 
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